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Civil Design Submission Checklist 
for Residential Building Permit Applications with 3 or 4 Units 

This checklist is a guide to assist applicants with building permit application submission requirements for 
R5 zoned lots with 3 or 4 proposed units. 

Applicant Name: 

Project Address: 

SUBMISSION CONSIDERATIONS 
Please ensure the information required is included with your building permit application submission.  
Incomplete submissions will be returned without being reviewed. 

The information submitted must comply with the drawing standards and specifications described in the City 
of Nanaimo Manual of Engineering Standards & Specifications (MoESS).  The complete manual is available 
on the City’s website: Manual of Engineering Standards and Specifications. 

APPLICATION REQUIREMENTS 

☐ Certification of design, including
identification of your professional
engineer(s)
MoESS Appendix G

☐ PDF submission of detailed design
drawings
MoESS Section 1.01

☐ Water meter sizing sheet
MoESS Appendix H4

☐ FUS calculation sheet
MoESS Appendix H3

DESIGN DRAWING REQUIREMENTS 

☐ Site Plan & Key Plan, including access and
parking plan details
Crossing Control Bylaw, Parking Bylaw

☐ Water service connection & water meter
information
MoESS Section 5

☐ Sanitary servicing details
MoESS Section 6

☐ Storm servicing details
MoESS Section 7 and “Storm Sewer
Regulation and Fee Bylaw”

☐ Storm water management, including
retention and detention calculations
MoESS Section 7
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