
 
 

PROCESSING OF DELEGATION REQUESTS 
 
 
 

IS THE ISSUE ON THE 
AGENDA? 

 
 
 
 
 
 
   YES   NO 
 
 
 
 
 
 

If the request 
is received 
prior to 1 pm 
Wednesday 

If the request 
is received 
prior to 11 am 
Monday 

If the request 
is received 
after 11 am 
Monday 

 If the request 
is received 
prior to 1 pm 
Wednesday 

If the request 
is received 
after 1 pm 
Wednesday 

 ׀ ׀ ׀ ׀ ׀ 
 ׀ ׀ ׀ ׀ ׀ 
 ׀ ׀ ׀ ׀ ׀ 
 ׀ ׀ ׀ ׀ ׀ 
 ׀ ׀ ׀ ׀ ׀ 
 ׀ ׀ ׀ ׀ ׀ 
 ↓ ↓ ↓ ↓ ↓ 

the delegation 
will be given 
10 minutes to 
speak at the 
beginning of 
the meeting. 

the delegation 
will be given 
10 minutes to 
speak at the 
beginning of 
the meeting. 

the delegation 
may be given 
5 minutes to 
speak at the 
beginning of 
the meeting, 
subject to 
Council 
approval. 

 the delegation 
will be given 
10 minutes to 
speak at the 
end of the 
meeting. 

the delegation 
will be 
referred by 
Staff to a 
future meeting  
OR 
may be given 
5 minutes to 
speak at the 
end of the 
meeting, 
subject to 
Council 
approval. 

 
 
NOTE: Multiple speakers on a single issue or topic shall be given five minutes each to make 

their presentations as per Section 18.6 of Council Procedure Bylaw  7060. 
 


